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Login to the Web Server

This quick start guide demonstrates the basic setup and configuration of the ACCODA access control
system using a local network (LAN) connection.

@AccopAa

Ensure all field wiring is completed before configuration. Refer to the
hardware installation manual for complete wiring details.

Login from a Computer or Smartphone

The default factory IP address of the panelis: 192.168.0.245

Before connecting to the panel, configure
the computer network settings as follows:
IP Address: 192.168.0.xxx e
Gateway: 192.168.0.1

Subnet Mask: 255.255.255.0
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After configuration, open a web browser and enter:

-
fmgml https://192.168.0.245
‘ﬂ p . :ﬁAccona
f— Username: admin =—
Password: admin
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Set Up Date, Time and Time Zone ~

C Accurate date and time settings are required for proper system
operation.

Glokal Settiongs:

Global Sastings >
Dute snd Time Setting
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Enabse cate and time syrchronization with SNTP server
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Daylight Savings Tima »

@ Configuration » Global Settings » Date and Time Setting

e Add New Card o Completed

Enroll Credential Without Login (Optional) —

Present a new credential at PR1/PR2 reader connected to the system.

Master mode e Programming mode

Present the Master Card.
The reader enters master mode.
LED flashes slowly.

Present the Programming Card.
The reader enters programming mode.
LED flashes rapidly.

* Master Card

Master Card

[ ¢ Programming Card
Ak ( From AC24 Controller)

( From AC24 Controller)

A -

Present the New User Card.

Two short beeps confirm

successful enrollment. Or wait 10 seconds to exit

One long beep indicates the user automatically.

s already enrolled. The reader returns to normal
operation

Present the Programming Card
again to exit.
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Add New Card

Present a new credential at any reader connected to the system.

B :@ : --;EE When a card is detected:
E—q\ '.E The READER indicator on
: = - the panel flashes
) =, -5 An unknown card event is
/ byt a generated
— o Ll LIEs

2026-05-15 10:58:535 User Door-3, Exit Granted to Qutside area, [40566590528318468] [0X901F1B7AA138604] Card Unknown

@ Main Menu - Activities

\
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& Click Add. The Card Settings window opens. Enter card details and click Save.

/

Create Weekly Schedule

From the main menu, go to:

@ Configuration » Schedules

Start Time
050000

End Time
17:00:00

~ Monday to Friday
€@ ~ccanewschedule | @ Name | Exampler o oSO
e Click the Hicon @ Basic Mode
B. Days of Week  Mon - Fri
e Navigate to tab @ Period C. Start Time 9:00 AM
D. End Time 5:00 PM
?'::ﬂ::\ Cele (day >
Days of Week
Sum B Men B Tue 8 wed B8 T B Fri ] Sai

~
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Add and Assign a Card to a User ~

From the main menu, go to:

@ Main Menu - Users

e Click the @ icon.

General info

Access levels

Cards

PIN Code

Enter user information such as
name, activation date,
expiration date, etc.

rmation

Last Name

First Name

Default “Access Level Always”
e 24-hour access

e 7 days per week

e Access to all assigned doors

Assign Access Permission

To create custom Access
Levels, refer to step 7

Assign a New Card

Select the card added in Step #3.

Enter a PIN code if using keypad readers.
PIN length can be configured under:

Assign 6-Digit PIN

[ @ Configuration - User Code - User Code Length I

/

After creating schedules, assign them to specific doors zones.

From the

Create Access Level ~

Before assigning an Access Level, ensure a valid Schedule has
already been created. Refer to Step #6

main menu, go to @ Configuration » Access Levels

Click on @

Assign schedules to specific @ Zone

Click on @

Fones
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Set up Automatic Door Unlock Schedule —— /—® Basic Door Control & Status ~

The Door Status interface allows real-time control and monitoring

Before configuring automatic door unlock, ensure a valid Schedule has
( i \ already been created. Refer to Step #6 of all doors in the system.
.lﬁl When an Unlock Schedule is assigned, the door remains unlocked '“ From the main menu, click: @ Door
r during the scheduled period. f_
——
. . Door Control Description
From the main menu, click: @ Door @ P
Grant Access Unlocks the door according to the configured unlock time.
Door: AC00338159-01:Door 1
> Disable Access Denies all access requests until access is enabled again.
@ Unlock Schedule . i i
Schedule Selection Unlock (Override) = Forces the door into a permanent unlocked state.
Lock (Override) Forces the door into a permanent locked state.
Unlock schedule
® Normal State Returns the door to normal operation.
- Grant Access
w Door Lock 01 (AC00338150-1) v (Extended Time) Unlocks the door once for the configured extended time.
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